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This Instructor Plan is tentative. The instructor reserves the right to change course
policies, deadlines, assignments, or exams at their discretion with the proper notice.

Course Description:

This laboratory-based course accompanies AGRI 1315. Laboratory activities will reinforce the
structure, growth, and development of horticultural plants. Examination of environmental effects,
basic principles of reproduction, production methods ranging from outdoor to controlled
climates, nutrition and pest management. Semester Hours 1 (1 lab).

Prerequisites and/or Corequisites:

None.

Course Notes and Instructor Recommendations:

This course is a presentation of material by the instructor. Students are then required to research
information and utilize their own experiences to report on the questions asked/scenarios
presented. Skillfully organizing information into clearly written and understandable presentations
will be required. Students should where close toed shoes and appropriate attire for laboratories.

Laboratory Information:

Thursday: 1:00 - 3:55 p.m. in Highlander Ranch 109, but may change each week per excercise.
Laboratory L ocation:

Highlander Ranch, 223 Cobbs Ln, Waco, TX 76708, but may be subject to change each week.

***INSTRUCTOR NOTE***

Do not submit any file types other than: PDF, DOCS, or JPEG files. Any other file types
cannot be opened by the instructor and will not be accepted.

Instructor Information:

Instructor Name: Mr. Kirk R. Schlemmer

MCC E-mail: kschlemmer@mclennan.edu

Office Phone Number: 254-299-8688

Office Location: Business Technology Building - Room 209
Office Hours: M/W 2:00 pm —4:00 pm

Virtual Office Hours: Available via Zoom by appointment only.
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***Communication Policy***
When contacting your professor by email for this course, you must follow these guidelines:
1. Write using formal English only (as if to the president of the company where you work).
2. Always begin your subject line with your course and section number.
3. Use your MCC student email address — external email addresses may not be received.
4. Work will not be accepted by email unless specifically requested by the professor.
5. Emails will be returned within 24 hours of receipt except when received over the weekend or
during holidays. Those will be returned the first business day the College is open.

Required Text & Materials:

Textbook

Title: Introductory Horticulture

Authors: Carroll L. Shry, Jr., H. Edward Reiley
Edition: 9th

Publisher: Cengage

ISBN-13 (eBook): 9780357700990

ISBN-13 (Hardcopy): 9781285424729

MCC Bookstore Website: http://www.mclennan.edu/bookstore/

Methods of Teaching and Learning:

Learning will be achieved through required readings, exercises/activities, quizzes, exams, class
discussions(in-person and on Brightspace), research papers, reflections, and alternative
assignments (individual and group).

Course Objectives and/or Competencies:
Upon successful completion of this course, students will:
1. Identify the various horticultural industries and their roles in our society.
2. Assemble a scientific vocabulary specific to plant science disciplines.
3. Describe fundamental plant science principles including: selection, genetics, reproduction,
growth and development, nutrition, and health.
. Contrast the methods of plant reproduction and propagation.
. Analyze the interactions of soils, water and fertility in plant science.
. Explain the impacts of production methods and technologies on plant science.
. Employ critical thinking skills and problem-solving skills related to plant science.
. Interpret results of scientific investigations pertaining to environmental manipulation (e.g.
greenhouse controls, frost management methods, hot caps).
9. Assess methods of pest management in plant science.

o ~NO O~
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Other specific Student Learning Outcomes and Core Objectives include:

A. Critical thinking assignments that focus on scientific knowledge related to problems
involving animal horticulture and plant science;

B. Assessing communication skills through quizzes and assignments that are largely
written, while lectures gravitate toward visual components, and class discussions
guarantee students' oral interactions when introducing the plant science principles at a

collegiate level;

. Empirical/quantitative assessments through lectures that allow students to see

examples of specific case studies, research, and current events that pertain to data

collection, analysis, and the scientific method as they pertain to plant science problems
and solutions; among other agriculture topics like selection, reproduction, propagation,

nutrition, health and pest management.

Course Outline or Schedule:

This is a face to face course and will meet during scheduled class times on Thursdays. Here is
the general class schedule for the semester. The class week starts on Monday at 12:00 am and

ends on Sunday at 11:59 pm CST, beginning Monday, 1/13/2025. Lab assignments will be due at

the beginning of each Thursday lab (unless there is a presentation/quiz scheduled or the

instructor announces otherwise). The daily class schedule is located in Brightspace. Any changes

to the schedule will be announced during the laboratory time and posted on Brightspace.

Lab 8 (10/16/2025)

Xeroscaping

Week 1 | (08/24/2025 — 08/30/2025) Highlander Ranch Room 109 1,2
Lab 1 (08/28/2025) Best Practices/Safety Protocol

Week 2 | (08/31/2025 — 09/06/2025) Highlander Ranch Room 109 2,3,4,5,6,7,8
Lab 2 (09/04/2025) Activities/ Soils

Week 3 | (09/07/2025 — 09/13/2025)
Lab 3 (09/11/2025) Presentation/Quiz 1

Week 4 | (09/14/2025 — 09/20/2025) Highlander Ranch Room 109 2,3,4,5,6,7,8
Lab 4 (09/18/2025) Floral Design (Trip?)

Week 5 | (09/21/2025 — 09/27/2025) Highlander Ranch Room 109 2,3,4,5,6,7,8,9
Lab 5 (09/25/2025) Xeroscaping

Week 6 | (09/28/2025 — 10/04/2025) Meet at 2:00 pm 2,3,5,6,7,8,9
Lab 6 (10/02/2025) Presentation/Quiz 2

Week 7 | (10/05/2025 — 10/11/2025) Highlander Ranch Room 109 2,3,4,5,6,7,8,9
Lab 7 (10/09/2025) Xeroscaping

Week 8 | (10/12/2025 — 10/18/2025) Highlander Ranch Room 109
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Week 9 | (10/19/2025 — 10/25/2025) Highlander Ranch Room 109 2,3,4,5,6,7,8
Lab 9 (10/23/2025) Xeroscaping

Week 10 | (10/26/2025 — 11/01/2025) 2,3,4,5,6,7,8
Lab 10 (10/30/2025) Presentation/Quiz 3

Week 11 | (11/02/2025 — 11/08/2025) Highlander Ranch Room 109 2,3,4,5,6,7,8,9
Lab 11 (11/06/2025) Xeroscaping

Week 12 | (11/09/2025 — 11/15/2025) 2,3,4,5,6,7,8,9
Lab 12 (11/13/2025) Urban REAP trip (possibly)

Week 13 | (11/16/2025 — 11/22/2025) Highlander Ranch Room 109 2,3,4,5,6,7,8,9
Lab 13 (11/20/2025) Work on the elevated beds

Week 14 | (11/23/2025 — 11/29/2025) NO LAB 1
Lab 14 (11/27/2025) HAPPY THANKSGIVING

Week 15 | (11/30/2025 — 12/6/2025) 1
Lab 15 (12/04/2025) Presentation/Quiz 4

Week 16 | Lab 16 (12/11/2025) Final Exam | 1,2,3,4,5,6,7,8,9

Course Assignment Information:

For most weeks of the course, you will have a laboratory assessment due before the beginning of
the next Thursday lab. All the answers for the assessments in the course can be found in the
course materials or by taking notes during lab. There are no make-ups for presentations. Lab
quizzes will cover the material discussed in the previous 1-2 lectures/labs and chapter units
covered. The quizzes will be a mixture of True/False, multiple choice, multi-select, matching,
ordering fill in the blank and short answer questions. The quizzes will help prepare students for
the subsequent exam. Please note, that looking for answers using ChatGPT or a search engine
such as Google is a violation of academic integrity, and is NOT permitted. Students will submit
all assignments either in-person or by Brightspace. All quizzes and tests will be conducted in-
person during the laboratory. The Brightspace folder with the lab assignments will open each
week at the conculsion of the lab, and each assignment will remain open until 12:59 pm on the
following Wednesday. This gives you six days to work on each set assignment. Any changes to
this schedule is subject to the instructor and announcements will be made on Brightspace and
during lecture and lab.

Other Assignments:

Students will receive a grade for their participation in discussion sessions during lab. Lab
discussions will be based off of lecture materials, lab materials and exercises. Participation in lab
discussions/activities will account for 40% of student’s grade in the lab.
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Course Exam Information:

There will be 4 presentations/quizzes and a final comprehensive exam. The presentations will be
based on material from textbook readings, lectures, lab exercises and any additional assigned
readings and videos. The final exam will have two sections. The first section will be a random
selection from all the reading/quiz questions for the unit. The second section will be a mix of
matching, ordering, True/False, multi-select, and/or written response questions. A portion of
these questions will be direct knowledge questions, but many will require you to use your critical
thinking and analytical skills. The major exam and presentations will be proctored during the in-
person scheduled lab time.

***INSTRUCTOR NOTE***
This schedule is tentative and may be changed at the instructor’s discretion. You will be notified
of any changes by e-mail and notifications in Brightspace.

Course Grading Information:

Discussions/Participation 40%
Laboratory Presentations/Quizzes (4) 20%
Assessments (11) Lowest Grade Dropped 15%
Comprehensive Final Exam 25%

The grade scale used in this course is:
A =90 - 100%

B =80-89%

C=70-79%

D =60 — 69%;

F = <59%.

Grades are kept on Brightspace under Grades tool, on the main menu.

Additional Course Information:
A copy of the lab materials will be provided for you in Brightspace after each laboratory.

Additionally, information found using such an Internet search is likely to be incorrect,
incomplete, or inconsistent (including that produced by Chat GPT) with the course materials and
can result in the loss of points. To put it plainly and simply: Using information from sources
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outside the course materials in Brightspace is a violation of the testing rules, and violations may
be reported to Student Conduct for further action. In addition, sharing test questions and/or
answers with anyone (classmates, family, colleagues, homework sites such as Chegg and Course
Hero, etc.) is also a violation of academic integrity. These infractions may also be reported to
Student Conduct for further investigation. Therefore, you will need to have a strong familiarity
with the course materials and prepare a good review sheet ahead of time in order to be
successful.

Due to the rules of the Family Educational Rights and Privacy Act (FERPA), | cannot discuss
your grades with your parents, spouse, children, significant other, employer, family pet, etc.
without your written permission. This permission has to be in writing; consent furnished by e-
mail is not acceptable. In addition, I cannot discuss your grades with you via e-mail since it is not
considered a secure form of communication.

Late Work and Make Up Work Policies:

Late work is generally not accepted; however, it will sometimes be accepted in extenuating
circumstances. If you are not going to be able to submit an assignment before the due date,
please let me know before the deadline if at all possible. Extensions may be granted if the request
is made after the deadline, but only in extenuating circumstances; these will be considered on a
case-by-case basis. If an extension is granted, you will need to submit the late work within 24
hours of due date.

As the presentations/quizzes and final exam are conducted in-person. Any make-up exams will
generally only be allowed in-person as a result of extenuating circumstances. The lowest exam
grade is dropped at the end of the semester as part of the course grading process, one missing
exam grade will be counted as the student's lowest grade and be dropped from the final course
grade calculation. If a student has to miss more than one exam, they need to contact their
instructor as soon as possible to discuss their options.

Student Behavioral Expectations or Conduct Policy:

Students are expected to maintain in-person and online decorum that includes respect for other
students and the instructor, prompt and regular attendance, professional participation during lab
time, and an attitude that seeks to take full advantage of the educational opportunity.

Professionalism:

A casual and friendly atmosphere is encouraged. However, respect and civility are absolutely
required in all interactions with your instructor and fellow classmates. All communication should
be professional and respectful in tone. | have created discussion forums for questions about the
course material. If you have a question about a topic you have been studying in a particular
chapter, please ask. Other students in the class may have similar questions. I will be happy to
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provide additional information and clarification. | will generally be the person answering these
questions, but if one of you has a suggestion to make the material more understandable, you are
encouraged to answer the post of a fellow student. You might have a perspective or a way of
explaining a topic that would be very useful to your classmates. These forums will be
monitored, and all posts will be approved by the instructor before being released for viewing by
the class. Postings to the discussion board forums as well as all other means of communication
(e-mail, telephone) need to be clean, free of profanity, polite, and civil. Students who violate
these rules will have their final grade for the course reduced by one letter for the first offence and
may be referred to Student Conduct for further action. Any subsequent violations of the policy
will result in the student receiving a grade of ‘F’ for the course.

Academic Honesty:

Academic honesty is very important. You should always do your own work. The tests are
opportunities to demonstrate how much you have learned. To put it plainly: Cheating is
dishonest. It is also disrespectful; it is disrespectful of your classmates, your instructor, and most
of all, yourself. All the information you need for completing the course assessments can be found
in the course materials (your textbook, course lecture documents, assigned additional readings,
and any assigned videos). Looking for answers to specific questions on these assessments
(particularly the exams) using a general web search or specific sites such as ChatGPT, Chegg,
Google Homework, Quizlet, and other similar websites is considered cheating as you are not
doing your own work. Looking for tutorials and additional information on challenging topics and
concepts on YouTube and Khan Academy is acceptable as the answers to specific assessment
questions are generally not found on those sites. You should always do your own work.
Collaborating with other individuals on exams is not permitted; sharing exam questions and/or
answers with anyone (classmates, family, colleagues, homework sites such as Course Hero or
Chegg, etc.) is strictly prohibited. These are also violations of the testing rules, and evidence of
these violations may also be reported to Student Conduct for further action.

One additional note:

Sharing course materials, including (but not limited to) lecture notes, lab assignments, quizzes,
and exams, on homework help sites like Chegg or Course Hero is strictly prohibited. All the
course materials (labs, reading questions, lectures, exams, etc.) are proprietary to the course (in
other words, the materials belong to the textbook publisher, the school, or the instructor) and
sharing them to homework help sites without the permission of the instructor is not allowed.

MCC Attendance/Absences Policy:

If a student is not in attendance in accordance with the policies/guidelines of the class as outlined
in the course syllabus as of the course census date, faculty are required to drop students from
their class roster prior to certifying the respective class roster. A student’s financial aid will be
re-evaluated accordingly and the student will only receive funding for those courses attended as
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of the course census date. Any student who does not attend class before the census date will be
dropped from the class before the census date.

Before the 60% point of the semester, a student who is absent for 25% or more of a face-to-face
or blended course or who misses 25% or more of assigned work for an online course will be
withdrawn from the course with a grade of W. A student may also request to be withdrawn with
a grade of W before the 60% point of the semester. After the 60% point of the semester, the
student may request to be withdrawn if the student is passing, or be assigned the final grade
earned at the end of the semester after grades have been updated to reflect missing work.

Regular and punctual attendance is expected of all students, and the instructor will maintain a
complete record of attendance for the entire length of each course. Students, whether present
or absent, are responsible for all material presented or assigned for a course and will be
held accountable for such materials in the determination of course grades. In this course, a
student is marked absent when she/he fails to complete that section’s assignment(s). If
students have an excused absence, they need to reach out to the instructor with documentation of
that excused absence in a timely manner in order to for that absence to not be counted against
them.

* Click Here for the MCC Attendance/Absences Policy
(https://www.mclennan.edu/highlander-guide/policies.html)

Click on the link above for the college policies on attendance and absences. Your instructor may
have additional guidelines specific to this course.

Student Behavioral Expectations or Conduct Policy:

Students are expected to maintain classroom decorum that includes respect for other students and
the instructor, prompt and regular attendance, and an attitude that seeks to take full advantage of
the educational opportunity. Students talking during class without raising their hand may be
asked to step out of the classroom in order to allow for maintain an environment conducive for
learning in the classroom.

Any student who is found guilty of academic dishonesty such as cheating, plagiarism, or
collusion on any problem on an assignment, quiz, test, (etc.) will receive zero for the activity in
which the offense occurred and will be reported to the office of Student Development.
Plagiarism may include the use of ideas, research, or sentence structure without giving proper
credit to the creator.

***INSTRUCTOR NOTE***
THERE IS ZERO TOLERANCE FOR CHEATING, COLLUSION, AND/OR
PLAGIARISM ON ANY TYPE OF ASSIGNMENT IN THIS COURSE.
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If a student is unsure as to what constitutes cheating/plagiarism, he/she needs to ask for
clarification before submitting an assignment. When applicable, it is a student’s obligation to
verify the authenticity of his/her work through proper citations. Unless expressly stated
otherwise in the assignment instructions, all assignments are to be completed independently and
should reflect one’s own work. Working with other students or other individuals on an
assignment without instructor permission is considered collusion and cheating. The use of Al
including ChatGPT, Grammarly, Perplexity, Google Bard, or other similar programs is not
permitted to complete assignments.

On occasion, two students in this course may share a common bond such as sharing a living
space or being involved in the same collegiate or other organizational entity enroll in the same
course. Students who share a common bond need to be sure their assignment work is clearly their
own. It recommended that students discuss their situation with the instructor at the beginning of
the courseabout this issue and identify that they have a common bond.

***INSTRUCTOR NOTE***
Deviation from any of the aforementioned course policies, will result in the following penalties:
1st Offense: Written warning from the instructor, a zero grade issued for the activity in which
the offense
occurred, and a report made to Student Discipline
2nd Offense: Report made to Student Discipline and will receive a failing grade in the course.

* Click Here for the MCC Academic Integrity Statement
(www.mclennan.edu/academic-integrity)

The link above will provide you with information about academic integrity, dishonesty, and
cheating.

Other Important Information:

1. If you are having trouble accessing the lectures or with Brightspace in general, call the MCC
Help Desk at 254-299-8077 or email them at helpdesk@mclennan.edu

2. The instructor has the power to provide additional credit for assessing a student’s knowledge,
skills, and abilities, as pertaining to the course and course material, on a case-by-case basis (both
individually or collectively).

3. The instructor has the power to make adjustments to testing locations and questions, as he
deems fit.

4. This syllabus is a living document and, at any time, the instructor reserves the right to amend
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this syllabus for the benefit of the class to counter unforeseen issues.
5. Times are enforced in Central Standard Time.

ACADEMIC RESOURCES/POLICIES

Accommodations/ADA Statement:

Any student who is a qualified individual with a disability may request reasonable
accommodations to assist with providing equal access to educational opportunities.
Students should contact Accommodations (Disability Services) as soon as possible to
provide documentation and make necessary arrangements. Once that process is
completed, appropriate verification will be provided to the student and instructor. Please
note that instructors are not required to provide classroom accommodations to students
until appropriate verification has been provided by the Accommodations Coordinator.
For additional information, please visit www.mclennan.edu/disability

Students with questions or who require assistance with disabilities involving physical,
classroom, or testing accommodations should contact:disabilities@mclennan.edu
(254)299-8122 Room319, Student Services

Title IX:

Title 1X of the Education Amendments of 1972 is a Federal civil rights law that prohibits
discrimination on the basis of sex in educational programs and activities that receive
Federal funds. We care about your safety and value an environment where students

and instructors can successfully teach and learn together. If you or someone you know
experiences unwelcomed behavior, we are here to help. Individuals who would like to
report a Title IX incident are encouraged to immediately contact the Title 1X Coordinator
at titleix@mclennan.edu or by calling, Dr. Claudette Jackson, (Accommodations/Title 1X)
at (254) 299-8465.

Additionally, Title IX provides rights and protections for pregnant and newly parenting
students which can include educational accommodations such as excused absences

and the opportunity to make up assignments and tests. Lactation spaces are also
available on campus. Please email titleix@mclennan.edu for more information.

MCC employees are mandatory reporters and must report incidents immediately to the
Title IX Coordinator. Faculty and Staff may email titleix@mclennan.edu to submit a
report.

Individuals may also contact the MCC Police Department at (254) 299-8911 or the MCC
Student Counseling Center at (254) 299-8210. The MCC Student Counseling Center is
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a confidential resource for students. Any student may report sexual harassment
anonymously by visiting https://www.lighthouse-services.com

Visit McLennan’s Title IX webpage at https://www.mclennan.edu/titleix/to learn more
about Title IX protections, reporting, and resources.

Student Support/Resources:

MCC provides a variety of services to support student success in the classroom and in
your academic pursuits to include counseling, tutors, technology help desk, advising,
financial aid, etc. A listing of these and the many other services available to our students is
available at http://www.mclennan.edu/campus-resource-guide/

Academic Support and Tutoring is here to help students with all their course-related
needs. Specializing in one-on-one tutoring, developing study skills, and effectively
writing essays. Academic Support and Tutoring can be found in the Library and main
floor of the Learning Commons. This service is available to students in person or
through Zoom. You can contact the Academic Support and Tutoring team via Zoom or
email (ast@mclennan.edu) by going to our website
(https://www.mclennan.edu/academic-support-and-tutoring/)

At our campus, we understand that students face numerous challenges beyond the
classroom. That’s why we offer Success Coaches who are dedicated to helping you
succeed. Our coaches know that life can sometimes get in the way of your educational
goals. Through personalized meetings, Success Coaches empower you to overcome
obstacles, maximize your potential, and create a clear path to both academic and
personal success. Our Success Coaches are ready to help you achieve your dreams!
Schedule your appointment today by calling 254-299-8226 or emailing
success@mclennan.edu.

College personnel also recognize that food, housing, and transportation are essential for student
success. If you are having trouble securing these resources and other essential resources, we
encourage you to contact the CREW - Campus Resources Education Web by calling 254-299-
8561 or emailing crew@mclennan.edu.

Paulanne’s Pantry (MCC'’s food pantry) provides free food by appointment to students,
faculty and staff. To schedule an appointment, go to
https://calendly.com/paulannespantry-mcc/15min.

Success Coaching Services, the CREW, and Paulanne’s Pantry are located on the
second floor of the Student Services building in Success Coaching Services, suite 249.
The Student Counseling Center offers confidential mental health counseling to currently
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enrolled students at no charge. Counselors are trained to help students with problems
related to personal, social, and emotional concerns. Sessions focus on short-term goals
in order to facilitate students college success and adjustment. This service is available
to students in person or through Zoom.

Make an appointment to meet with a counselor by visiting the center in the Wellness &
Fitness building, room 101, calling 254-299-8210, or emailing
counseling@mclennan.edu.

MCC Foundation Emergency Grant Fund:

Unanticipated expenses, such as car repairs, medical bills, housing, or job loss can
affect us all. Should an unexpected expense arise, the MCC Foundation has an
emergency grant fund that may be able to assist you. Please go to
https://www.mclennan.edu/foundation/scholarships-and-resources/emergencygrant.html
to access the application, and to find out more about the emergency grant.

MCC Academic Integrity Statement:

Please view our Academic integrity statement (https://www.mclennan.edu/Accommodations-
Title-1X/academic-integrity/index.html) for more information about academic

integrity, dishonesty, and cheating. The unauthorized use of artificial intelligence (Al) for
classwork can be a violation of the College's General Conduct Policy. Whether Al is
authorized in a course and the parameters in which Al can be used in a course will be
outlined by each instructor.

Minimum System Requirements to Utilize MCC’s D2L|Brightspace:

Go to https://www.mclennan.edu/center-for-teaching-and-learning/Faculty-and-
StaffCommons/requirements.html for information on the minimum system requirements
needed to reliably access your courses in MCC’s D2L|Brightspace learning
management system.

Minimum Technical Skills:
Students should have basic computer skills, knowledge of word processing software,
and a basic understanding of how to use search engines and common web browsers.

Backup Plan for Technology:

In the event MCC’s technology systems are down, you will be notified via your MCC
student email address. Please note that all assignments and activities will be due on the
date specified in the Instructor Plan, unless otherwise noted by the instructor.

Email Policy:
McLennan Community College would like to remind you of the policy
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(http://www.mclennan.edu/employees/policy-manual/docs/E-XXXI-B.pdf) regarding

college email. All students, faculty, and staff are encouraged to use their McLennan

email addresses when conducting college business. A student’s McLennan email address is the
preferred email address that college employees should use for official college information or
business. Students are expected to read and, if needed, respond in a timely manner to college
emails. For more information about your student email account, go to
www.mclennan.edu/studentemail.

Instructional Uses of Email:

Faculty members can determine classroom use of email or electronic communications.

Faculty should expect and encourage students to check the college email on a regular

basis. Faculty should inform students in the course syllabus if another communication

method is to be used and of any special or unusual expectations for electronic

communications. If a faculty member prefers not to communicate by email with their students, it
should be reflected in the course syllabus and information should be provided for the preferred
form of communication.

Email on Mobile Devices:

The College recommends that you set up your mobile device to receive McLennan
emails. If you need assistance with set-up, you may email Helpdesk@mclennan.edu for
help.

You can find help on the McLennan website about connecting your McLennan email
account to your mobile device:

e Email Setup for iPhones and iPads

e Email Setup for Androids

Forwarding Emails:

You may forward emails that come to your McLennan address to alternate email
addresses; however, the College will not be held responsible for emails forwarded to an
alternate address that may be lost or placed in junk or spam filters.

For more helpful information about technology at MCC, go to MCC's Tech Support or
email helpdesk@mclennan.edu.

Disclaimer:

The resources and policies listed above are merely for informational purposes and are
subject to change without notice or obligation. The College reserves the right to change
policies and other requirements in compliance with State and Federal laws. The
provisions of this document do not constitute a contract.
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ACADEMIC RESOURCES/POLICIES

Accommodations/ADA Statement:

Any student who is a qualified individual with a disability may request reasonable
accommodations to assist with providing equal access to educational opportunities.
Students should contact Accommodations (Disability Services) as soon as possible to
begin the steps for requesting accommodations. Once that process is completed,
appropriate verification will be provided to the student and instructor. Please note that
instructors are not required to provide classroom accommodations to students until
appropriate verification has been provided by Accommodations (Disability Services). For
additional information, please visit www.mclennan.edu/disability

Students with questions or who require assistance with disabilities involving physical,
classroom, or testing accommodations should contact:

disabilities@mclennan.edu (254)299-8122

Room 319, Student Services

Title IX:

Title IX of the Education Amendments of 1972 is a Federal civil rights law that prohibits
discrimination on the basis of sex in educational programs and activities that receive
Federal funds. We care about your safety and value an environment where students
and instructors can successfully teach and learn together. If you or someone you know
experiences unwelcomed behavior, we are here to help. Individuals who would like to
report a Title IX incident are encouraged to immediately contact the Title IX Coordinator
at titleix@mclennan.edu or by calling, Dr. Claudette Jackson, (Accommodations/Title IX)
at (254) 299-8465.

Additionally, Title IX provides rights and protections for pregnant and newly parenting
students which can include educational accommodations such as excused absences
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and the opportunity to make up assignments and tests. Lactation spaces are also
available on campus. Please email titleix@mclennan.edu for more information.

MCC employees are mandatory reporters and must report incidents immediately to the
Title IX Coordinator. Faculty and Staff may email titleix@mclennan.edu to submit a
report.

Individuals may also contact the MCC Police Department at (254) 299-8911 or the MCC
Student Counseling Center at (254) 299-8210. The MCC Student Counseling Center is
a confidential resource for students. Any student may report sexual harassment
anonymously by visiting https://www.lighthouse-services.com

Visit McLennan’s Title IX webpage at https://www.mclennan.edultitleix/ to learn more
about Title IX protections, reporting, and resources.

Student Support/Resources:

MCC provides a variety of services to support student success in the classroom and in
your academic pursuits to include counseling, tutors, technology help desk, advising,
financial aid, etc. A listing of these and the many other services available to our students
is available at http://www.mclennan.edu/campus-resource-quide/

Paulanne’s Pantry (MCC'’s food pantry) provides free food by appointment to students,
faculty and staff. To schedule an appointment, go to
https://calendly.com/paulannespantry-mcc/15min.

Academic Support and Tutoring is here to help students with all their course-related
needs. Specializing in one-on-one tutoring, developing study skills, and effectively
writing essays. Academic Support and Tutoring can be found in the Library and main
floor of the Learning Commons. This service is available to students in person or
through Zoom. You can contact the Academic Support and Tutoring team via Zoom or
email (ast@mclennan.edu) by going to our website
(https://www.mclennan.edu/academic-support-and-tutoring/)

Success Coaching Services is here for you.

We know life can be overwhelming sometimes—and that challenges outside the
classroom can impact your success inside it. That's why our Success Coaches provide
personalized support to help you navigate it all.
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Success Coaching is available to every MCC student, no matter where you're starting
from. Whether you’re looking for direction, need quick advice, or just want someone to
talk to, our coaches are here to listen, celebrate your strengths, and help you move
forward with confidence. At Success Coaching Services, your voice is heard, your goals
matter, and your future is our focus.

To learn more or schedule an appointment, visit www.mclennan.edu/successcoaching,
call 254-299-8226, or email success@mclennan.edu.

College personnel also recognize that food, housing, and transportation are essential for
student success. If you are having trouble securing these resources and other essential
resources, we encourage you to contact the CREW - Campus Resources Education
Web by calling 254-299-8561 or emailing crew@mclennan.edu.

Success Coaching Services, the CREW, and Paulanne's Pantry are located on the
second floor of the Student Services building in Success Coaching Services, suite 249.

The Student Counseling Center offers confidential mental health counseling to currently
enrolled students at no charge. Counselors are trained to help students with problems
related to personal, social, and emotional concerns. Sessions focus on short-term goals
in order to facilitate students college success and adjustment. This service is available
to students in person or through Zoom.

Make an appointment to meet with a counselor by visiting the center in the Wellness &
Fitness building, room 101, calling 254-299-8210, or emailing
counseling@mclennan.edu.

MCC Foundation Emergency Grant Fund:

Unanticipated expenses, such as car repairs, medical bills, housing, or job loss can
affect us all. Should an unexpected expense arise, the MCC Foundation has an
emergency grant fund that may be able to assist you. Please go to
https://www.mclennan.edu/foundation/scholarships-and-resources/emergencygrant.htmi
to find out more about the emergency grant. The application can be found at
https://www.mclennan.edu/foundation/scholarships-and-resources/emergencygrant.htmi

MCC Academic Integrity Statement:
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Please view our Academic Integrity statement for more information about academic
integrity, dishonesty, and cheating. The unauthorized use of artificial intelligence (Al) for
classwork can be a violation of the College's General Conduct Policy. Whether Al is
authorized in a course and the parameters in which Al can be used in a course will be
outlined by each instructor.

Minimum System Requirements to Utilize MCC’s D2L |[Brightspace:

For online and blended/hybrid courses, students must have access to a reliable
computer and internet. For more information on the minimum system requirements
needed to reliably access your courses in MCC’s D2L |Brightspace learning
management system go to: https://www.mclennan.edu/center-for-teaching-and-
learning/Faculty-and-StaffCommons/requirements.html

Minimum Technical Skills:
Students should have basic computer skills, knowledge of word processing software,
and a basic understanding of how to use search engines and common web browsers.

Backup Plan for Technology:

In the event MCC'’s technology systems are down, you will be notified via your MCC
student email address. Please note that all assignments and activities will be due on the
date specified in the Instructor Plan, unless otherwise noted by the instructor.

Email Policy:

McLennan Community College would like to remind you of the policy
(http://www.mclennan.edu/employees/policy-manual/docs/E-XXXI-B.pdf) regarding
college email. All students, faculty, and staff are encouraged to use their McLennan
email addresses when conducting college business.

A student’s McLennan email address is the preferred email address that college
employees should use for official college information or business. Students are
expected to read and, if needed, respond in a timely manner to college emails. For more
information about your student email account, go to www.mclennan.edu/studentemail.

Instructional Uses of Email:

Faculty members can determine classroom use of email or electronic communications.
Faculty should expect and encourage students to check the college email on a regular
basis. Faculty should inform students in the course syllabus if another communication
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method is to be used and of any special or unusual expectations for electronic
communications.

If a faculty member prefers not to communicate by email with their students, it should be
reflected in the course syllabus and information should be provided for the preferred
form of communication.

Email on Mobile Devices:

The College recommends that you set up your mobile device to receive McLennan
emails. If you need assistance with set-up, you may email Helpdesk@mclennan.edu for
help.

You can find help on the McLennan website about connecting your McLennan email
account to your mobile device:
. Email Setup for iPhones and iPads

. Email Setup for Androids

Forwarding Emails:

You may forward emails that come to your McLennan address to alternate email
addresses; however, the College will not be held responsible for emails forwarded to an
alternate address that may be lost or placed in junk or spam filters.

For more helpful information about technology at MCC, go to MCC's Tech Support or
email _helpdesk@mclennan.edu.

Disclaimer:

The resources and policies listed above are merely for informational purposes and are
subject to change without notice or obligation. The College reserves the right to change
policies and other requirements in compliance with State and Federal laws. The
provisions of this document do not constitute a contract.
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