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Course Description: 
This class is a continuation of 1301, an intensive study of and practice in writing processes, from 
invention and researching to drafting, revising, and editing, both individually and collaboratively.  
This class has an mphasis on effective rhetorical choices, including audience, purpose, 
arrangement, and style.  There is a focus on writing of various and longer academic essays as a 
vehicle for learning, communication, and critical analysis.  
 
Prerequisites and/or Corequisites: 
The prerequisite to take 1302, Composition II, is to have earned a passing grade in 1301, 
Composition I.  
 
Course Notes and Instructor Recommendations: 
This class is fully online and asynchronous, which means you can log on at any time and 
complete the work for that week. Each week there will be a due date. Schedules and assignments 
are subject to change. Up to date information on assignments should be accessed through 
Brightspace. You should plan to study about 3-4 hours outside of class a week, and to complete 
at least 3 hours of work outside of class. 
 
Instructor Information: 
Instructor Name: Danielle Ferrera 
MCC Email: dferrera@mclennan.edu   Please allow 24 hours for a response 
Cell Phone Number: 956.261.4796 [text/call between 8:00 am CT- 8:00 pm CT] Please allow 
several hours for a response. 
Office Hours: Fridays via Zoom, hours to be posted in Brightspace; also by appointment via 
Zoom. Please email the instructor 24 hours before the day you would like to to meet 

HOW TO JOIN ZOOM: Join from a PC, Mac, iPad, iPhone or Android device. 

Please click this URL to start or join. 
https://mclennan.zoom.us/j/9750664109  

Or, go to https://mclennan.zoom.us/join and 
enter meeting ID: 975 066 4109   

Join from dial-in phone line:  
Dial: +1 305 224 1968 or +1 309 205 3325 
    Toll-free dial: 888 475 4499 (US/Canada only) 
    Meeting ID: 975 066 4109  
    Participant ID: Shown after joining the meeting  
    International numbers available: https://mclennan.zoom.us/u/kepmoPBpnd  

Join from a H.323/SIP room system:  
    Dial: 162.255.37.11 (US West) or 162.255.36.11 
(US East)  
    Meeting ID: 975 066 4109  
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Required Text & Materials:   THERE IS NOT A PHYSICAL COPY OF THE TEXT. 
Title: Writing is Easier than You Think 
https://drive.google.com/file/d/1eKoZFn7bPnw9AUxYLU_WpAclZ2qxBAE9/view?usp=sharing 
Author: Nick Webb 
Edition: e-book 
 
A computer and reliable internet connection is required for this class. 
A basic understanding of Brightspace is necessary to be successful in turning in assignments. 
 
MCC Bookstore Website:   http://www.mclennan.edu/bookstore/ 
 
Methods of Teaching and Learning: 
Students will complete readings from the textbook in order to prepare for the class 

lecture. Students will be instructed in the elements of genre and will utilize online 

discussion boards where they will be required to interact with their peers on topics in 

writing.  Students will complete original pieces of writing that follows a specific 

structure or genre, or a hybrid of genres and utilize the writing process. Students will 

complete revision through peer editing and conferencing. 
 
Course Objectives and/or Competencies: 
Upon successful completion of this course, student will develop: ​  

 
●​ Critical Thinking (CT) -- to include creative thinking, innovation, inquiry, and analysis, 

evaluation and synthesis of information 
●​ Communications Skill (COM) -- to include effective development, interpretation and 

expression of ideas through written, oral and visual communication. 
●​ (TW) -- to include the ability to consider different points of view and to work effectively 

with others to support a shared purpose or goa 
●​ Personal Responsibility (PR) -- to include the ability to connect choices, actions and 

consequences to ethical decision-making 
 This will be accomplished through their growth and abilities to: 
1. Demonstrate knowledge of individual and collaborative writing processes.  
2. Develop ideas with appropriate support and correct attribution (MLA).  
3. Write in a style appropriate to specific audience and purpose.  
4. Read, reflect, and respond critically to a variety of texts.  
5. Use Edited American English in academic essays. 
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Course Attendance/Participation Guidelines: 
If a student is not in attendance in accordance with the policies/guidelines of the class as outlined 
in the course syllabus as of the course census date, faculty are required to drop students from 
their class roster prior to certifying the respective class roster. A student’s financial aid will be 
re-evaluated accordingly and the student will receive funding only for those courses attended as 
of the course census date. 

Before the 60% point of the semester, a student who is absent for 25% or more of a 
face-to-face or blended course or who misses 25% or more of assigned work for an online 
course will be withdrawn from the course with a grade of W. A student may also request to 
be withdrawn with a grade of W before the 60% point of the semester. After the 60% point of the 
semester, the student may request to be withdrawn if the student is passing, or be assigned the 
final grade earned at the end of the semester after grades have been updated to reflect missing 
work.  

Since this class is entirely online, a student will be withdrawn from a class with a W if they 
have missed 25% of the coursework, or eight (8) assignments within the first ten (10) weeks 
of class. They will receive an email from the instructor with a proposed drop date and then they 
will be withdrawn with a W. If you are passing after 10 weeks and would like to request to be 
withdrawn, you must submit it via email before the end of the 10th week of classes. 

Course Outline or Schedule: 
While not anticipated, changes to the class schedule are anticipated and will be updated on the 
schedule in Brightspace. Please see the next page for the proposed course outline. 
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COURSE OUTLINE  - Any updates will be made to the Calendar in Brightspace 
 

UNIT # UNIT NAME 
WEEK TEXT READING  DUE THIS WEEK - SUBMIT IN BRIGHTSPACE 

1  

RESEARCH 
ESSAY 

WEEK 1 MLA FORMAT 
​ DISCUSSION: Introduction  
​ SKILL: MLA FORMAT NAME NARRATIVE 

WEEK 2 Research 
​ DISCUSSION: Research Paper Discussion: 
Oxford Don 

WEEK 3  ​ SKILL: Research Paper Outline 

WEEK 4  ​ PEER REVIEW: Research Essay 

WEEK 5  ​ ESSAY: Research 

2  

PROBLEM- 
SOLUTION 

ESSAY 

WEEK 6 Problem/Solution 
​ DISCUSSION: Problem/Solution: Writing 
in Standard English 

​ REFLECTION: Research Essay 

WEEK 7 
 ​ SKILL:  Problem-Solution Annotated 

Bibliography 

WEEK 8 
 

​ PEER REVIEW: Problem Solution Essay 

WEEK 9 
 

​ ESSAY: Problem-Solution 

3 NONFICTION 
ANALYSIS 

ESSAY 

WEEK 10 Non- Fiction Analysis 
​ DISCUSSION: Ain’t Misbehavin’ Rhetorical 
Precis 

​ REFLECTION: Problem-Solution Essay 

WEEK 11 
 ​ SKILL: Rhetorical Precis: Ain’t Misbehavin’ 

WEEK 12 
 

​ PEER REVIEW: Non Fiction Analysis 

WEEK 13 
 

​ ESSAY: Non-Fiction Analysis 

 
5 

 

https://docs.google.com/document/d/1vzi6hkDmRtu0HnO5rl41VrvxWDJa5eki/edit?usp=sharing&ouid=103333474114677467769&rtpof=true&sd=true
https://docs.google.com/document/d/1R7vBp9S0FGUTNJAGH1I8FxqIW8u3P1su/edit?usp=sharing&ouid=103333474114677467769&rtpof=true&sd=true
https://docs.google.com/document/d/1aBSg6Vh_E8_-5fkKNan3iKkqhEGqjSO-/edit?usp=sharing&ouid=103333474114677467769&rtpof=true&sd=true
https://docs.google.com/document/d/121evA-uVukEYMaDjSa6OmJJbrLcdZwhB/edit?usp=sharing&ouid=103333474114677467769&rtpof=true&sd=true


COMPOSITION II  

1302_O082 
 

4  

COMPARATIVE 
FILM 

ANALYSIS 

WEEK 14 Comparative Film 
Analysis 

​ DISCUSSION: Comparative Analysis of 
Ain’t Misbehavin’ and Oxford Don 

​ REFLECTION: Non-Fiction Analysis 
 

WEEK 15  ​ PEER REVIEW:  Comparative Analysis 

WEEK 16  ​ ESSAY: Comparative Film Analysis DUE 
EARLY- SEE BRIGHTSPACE 

 
Course Grading Information: THIS CLASS IS GRADED ON A POINTS SYSTEM. 
This is a points based class, which means you are accumulating points per assignment as the class 
progresses.  This may be challenging to become accustomed to if you are used to a percentage based 
class. The goal of this type of grading is to allow room for the student to grow in their skills as the course 
progresses.  

Your final grade consists of 1000 points which are broken down by assignments on the previous pages. 

An example: 

On the first essay you receive a 75. From a points based view, this means you did the majority of the 
paper right with some structural or content errors that will be marked on the rubric (rubrics are usually 
provided for ALL essays and most other assignments except for quizzes where each question is assigned a 
point value. Feedback is also provided via comments on each assignment in Brightspace, and “sticky 
notes” which appear in your paper after it has been graded).  

You have 75 points moving forward, which is the majority of the points from the assignment. Coming 
from a percentage based experience, this may feel bad. Ugh, I got a 75, a C. I am not doing well. In reality 
you are doing well, and there is room for growth.  

We have several assignments on one skill (discussions, essays); it should feel like there is less pressure to 
“perform well” on any given assignment. 

While this seems like a lot and often worries students the first few weeks of class, rest assured, most 
students find this kind of grading reassuring and it allows them to take pressure off from achieving 
perfection on each assignment, to choosing the assignments they are most comfortable with and 
dedicating their effort toward achieving high on those. 
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GRADING SCALE:  MCC utilizes letter grades for all classes (A,B, C, D, F). Dual enrollment 
students will receive a letter grade and a numerical grade. The following scale serves as the ratio for 
determining final grades. 
 

POINTS LETTER GRADE PERCENTAGE 

1000 – 895 points A 90.0% - 100% 

894.9 - 795  points B 80.0% - 89.9% 

794.9 - 695 points C 70.0% - 79.9% 

694.9 - 595 points D 60.0% - 69.9% 

594.9 points and below F 59.9% and below 
 
GRADE CALCULATION: 
 
Throughout this course you accumulate points to obtain a final grade. There are 1000 points available. To 
find your grade during the course, you take the number of points you have and divide it by the number of 
points available in the class.  Then multiply the answer you get by 100 to get your grade percentage. This 
grade percentage will correlate with a letter grade.  

 
ex. Juan has 768 out of 1000 points.   768/1000=0.768   0.768 x100 = 76.8%,  

 
MCC does not round up, so Juan receives a 76%.  Juan's letter grade is a D. 
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ASSIGNMENT TYPES & WEIGHT OF ASSIGNMENTS POINTS % OF GRADE 

 
 
 

COMPOSITION 

 
 

ESSAYS 

RESEARCH ESSAY 100  10% 

PROBLEM-SOLUTION ESSAY 100  10% 

NON FICTION ANALYSIS ESSAY 100 10% 

COMPARATIVE FILM ANALYSIS ESSAY 100 10% 

                                                                                               ESSAYS 400  40% 

 
 

WRITING  
SKILLS 

 
 

SKILLS 
ASSIGNMENTS 

MLA FORMAT: NAME  NARRATIVE ESSAY 100 10% 

Research Paper Outline 50 5% 

Annotated Bibliography for Problem-Solution Essay 50 5% 

Non Fiction Analysis Rhetorical Precis of Ain’t Misbehavin’ 50 5% 

Comparative Film Analysis Precis: Oxford Don and Ain’t Misbehavin’ 50 5% 

                                                                      SKILLS ASSIGNMENTS 300 30% 

 
 
 
 
 
 
 
 
 
PARTICIPATION 

 
 

DISCUSSIONS 

Introduction Discussion 25 2.5% 

Research Paper Discussion: Oxford Don SOAPSTONE 25 2.5% 

Problem-Solution Discussion: Standard English 25 2.5% 

Non Fiction Analysis Discussion: Ain’t Misbehavin’ SOAPSTONE 25 2.5% 

Comparative Film Analysis Discussion: Oxford Don vs Ain’t Misbehavin’  25 2.5% 

DISCUSSIONS 125 12.5% 

 
 

PEER REVIEWS 
  

RESEARCH ESSAY Peer Review  25 2.5% 

PROBLEM-SOLUTION ESSAY Peer Review  25 2.5% 

NON-FICTION ANALYSIS ESSAY Peer Review 25 2.5% 

COMPARATIVE FILM ANALYSIS Peer Review  25 2.5% 

PEER REVIEWS 100 10% 

REFLECTIONS 
 
 
 

RESEARCH ESSAY Reflection 25 2.5% 

PROBLEM SOLUTION ESSAY Reflection 25 2.5% 

COMPARATIVE FILM ANALYSIS Reflection 25 2.5% 

REFLECTIONS 75 7.5% 

SEMESTER TOTAL  1,000 100% 
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ASSIGNMENT TYPES & SUBMISSION REQUIREMENTS: 
 
DISCUSSIONS:  
POST: The student will post a discussion that follows that assignment’s requirements as listed in 
the discussion in Brightspace.  
RESPONSES: Students should then respond to the posts of at least TWO classmates in order to 
receive full credit, pushing their classmates deeper into analysis.  
 
A discussion is complete with all three of the following are met: an original post, two 
responses to peers. 
 
PEER REVIEWS:  
POST: The student will post an excerpt (2 paragraphs) of their essay. They will post a guiding 
question that is specific so that their classmate has a goal in reading the essay. 
RESPONSES: They will then respond to the writing of at least TWO classmates, see rubric for 
more details. 
 
REFLECTIONS:  Due after turning in the final draft of MOST ESSAYS. Students will submit 
a reflection in MLA format on that essay answering a series of questions found in Brightspace, , 
see rubric for more details.BRIGHTSPACE ONLY allows the upload of common file types such as PDF, 
DOC (Word), DOCX (Word), PPT, and PPTX. Google Docs or PAGES will need to be either downloaded as a 
Word Doc or a PDF in order to be submitted.  
 
SKILLS:  Students will submit a document that displays the required skill. All papers should be 
in MLA form, see rubric for more details. BRIGHTSPACE ONLY allows the upload of common file types 
such as PDF, DOC (Word), DOCX (Word), PPT, and PPTX. Google Docs or PAGES will need to be either 
downloaded as a Word Doc or a PDF in order to be submitted. 
 
 

ESSAYS:  Students will submit a document that meets the essay requirements. All papers should 
be in MLA format, see rubric for more details. BRIGHTSPACE ONLY allows the upload of common file 
types such as PDF, DOC (Word), DOCX (Word), PPT, and PPTX. Google Docs or PAGES will need to be 
either downloaded as a Word Doc or a PDF in order to be submitted.  
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PLAGIARISM​
Students will be evaluated only on their own original academic work. A plagiarized paper will 
receive a grade of zero (0) or F (failing) and there will be no opportunity to submit another 
assignment in its place.  
 
Plagiarism is defined as using the intellectual or actual work of another person or entity 
(including AI or chat GPT.) as your own original work, or without properly giving credit to that 
individual; this includes copying, copy and pasting, paying for someone to write your paper or 
portions of it, incorrectly citing information or sources, as well as using a paper from another 
class at the collegiate or secondary level.  
 
ACADEMIC HONESTY  
 
All writing assignments submitted in Brightspace are further submitted to TURNITIN. 
This engine searches to make sure essays comply with academic honesty.  This database searches 
for similar information  located in other sources including: websites, books, webpages, submitted 
papers, papers that have been purchased. This report is used to determine acts of plagiarism or 
academic dishonesty.  
 
The instructor will compare your work to those flagged in the system and will contact you. If the 
infraction is severe or ongoing,you may be dropped from the class. 
 
ALL academic dishonesty receives a grade of  ZERO (0) and will be reported to MCC 
through the appropriate channels. Plagiarism and academic dishonesty are serious issues that 
can follow students on their permanent academic record.  
 
 
Late Work and Make Up Work Policies: 
 
LATE WORK is not accepted.  All assignments will be turned in on Brightspace and are 
due on SUNDAY by 11:59 PM CENTRAL TIME. This day will be indicated by due dates in 
BRIGHTSPACE and will be the same day each week, Sunday, with the exception of the final 
reflection, which will be due on a Tuesday. If you find yourself in an extenuating circumstance, 
please text AND email the instructor as soon as possible about the situation, all decisions are left 
up to the instructor’s discretion. 
 
MAKE UP WORK: As this class is asynchronous, you have access to work before it is due, so 
make-up work is not assigned or accepted, all due dates are final and are given in advance via 
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Brightspace. You should plan including absences for school sanctioned activities, holidays or 
sports. If you anticipate difficulties completing work on a specific week, be proactive and contact 
the instructor giving relevant information as well as a reasonable timeline to hand in the work. If 
you have an extenuating circumstance I require notice BEFORE the due date or as soon as 
possible via email, however, all decisions are left up to the instructor’s discretion. 
 
Student Behavioral Expectations or Conduct Policy: 
GENERAL CONDUCT: Students are expected to be respectful in peer and instructor interactions and 
with all submitted work. This means there is room for all people and opinions, but disrespectful words or 
actions will not be tolerated and the student will be dropped from the class.  
 
Online presence: 
Discussions: Please follow the guidelines for discussions and stick to answering the question 
with evidence, rather than just giving your opinion. See the rubric to help you. Do not argue with 
classmates, but rather engage in discussion; all opinions are welcome, but those delivered in an 
ungracious tone will be corrected. Two warnings either public or privately,  will cause you to be 
muted in Brightspace, which will make you unable to interact in the Discussion, an essential 
portion of your grade.  
 
Email Decorum: 
Please make sure any email you is sent from your MCC email  address and contains: a 
greeting, the section # of the class you are in, a closing, your full name. 
 
 
Click Here for the MCC Attendance/Absences Policy 
(https://www.mclennan.edu/highlander-guide/policies.html) 
Click on the link above for the college policies on attendance and absences.   
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ACADEMIC RESOURCES/POLICIES  
  
Accommodations/ADA Statement:  
Any student who is a qualified individual with a disability may request reasonable 
accommodations to assist with providing equal access to educational opportunities. 
Students should contact Accommodations (Disability Services) as soon as possible to 
begin the steps for requesting accommodations. Once that process is completed, 
appropriate verification will be provided to the student and instructor. Please note that 
instructors are not required to provide classroom accommodations to students until 
appropriate verification has been provided by Accommodations (Disability Services). For 
additional information, please visit www.mclennan.edu/disability  
  
Students with questions or who require assistance with disabilities involving physical, 
classroom, or testing accommodations should contact:  

disabilities@mclennan.edu (254)299-8122 
Room 319, Student Services  

  
Title IX:  
Title IX of the Education Amendments of 1972 is a Federal civil rights law that prohibits 
discrimination on the basis of sex in educational programs and activities that receive 
Federal funds. We care about your safety and value an environment where students 
and instructors can successfully teach and learn together. If you or someone you know 
experiences unwelcomed behavior, we are here to help. Individuals who would like to 
report a Title IX incident are encouraged to immediately contact the Title IX Coordinator 
at titleix@mclennan.edu or by calling, Dr. Claudette Jackson, (Accommodations/Title IX) 
at (254) 299-8465. 
 
Additionally, Title IX provides rights and protections for pregnant and newly parenting 
students which can include educational accommodations such as excused absences 

http://www.mclennan.edu/disability
http://www.mclennan.edu/disability
mailto:disabilities@mclennan.edu
mailto:titleix@mclennan.edu
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and the opportunity to make up assignments and tests. Lactation spaces are also 
available on campus. Please email titleix@mclennan.edu for more information.   
 
MCC employees are mandatory reporters and must report incidents immediately to the 
Title IX Coordinator. Faculty and Staff may email titleix@mclennan.edu to submit a 
report.  
 
Individuals may also contact the MCC Police Department at (254) 299-8911 or the MCC 
Student Counseling Center at (254) 299-8210. The MCC Student Counseling Center is 
a confidential resource for students. Any student may report sexual harassment 
anonymously by visiting https://www.lighthouse-services.com 
 
Visit McLennan’s Title IX webpage at https://www.mclennan.edu/titleix/ to learn more 
about Title IX protections, reporting, and resources. 
 
Student Support/Resources:  
MCC provides a variety of services to support student success in the classroom and in 
your academic pursuits to include counseling, tutors, technology help desk, advising, 
financial aid, etc. A listing of these and the many other services available to our students 
is available at http://www.mclennan.edu/campus-resource-guide/  
 
Paulanne’s Pantry (MCC’s food pantry) provides free food by appointment to students, 
faculty and staff. To schedule an appointment, go to 
https://calendly.com/paulannespantry-mcc/15min.  
  
Academic Support and Tutoring is here to help students with all their course-related 
needs. Specializing in one-on-one tutoring, developing study skills, and effectively 
writing essays. Academic Support and Tutoring can be found in the Library and main 
floor of the Learning Commons. This service is available to students in person or 
through Zoom. You can contact the Academic Support and Tutoring team via Zoom or 
email (ast@mclennan.edu) by going to our website  
(https://www.mclennan.edu/academic-support-and-tutoring/)  
 

Success Coaching Services is here for you. 
We know life can be overwhelming sometimes—and that challenges outside the 
classroom can impact your success inside it. That’s why our Success Coaches provide 
personalized support to help you navigate it all. 

mailto:titleix@mclennan.edu
mailto:titleix@mclennan.edu
https://www.lighthouse-services.com/mclennan/
https://www.mclennan.edu/titleix/
http://www.mclennan.edu/campus-resource-guide/
http://www.mclennan.edu/campus-resource-guide/
https://calendly.com/paulannespantry-mcc/15min
https://mclennan.zoom.us/j/2542998500
https://mclennan.zoom.us/j/2542998500
mailto:ast@mclennan.edu
https://www.mclennan.edu/academic-support-and-tutoring/
https://www.mclennan.edu/academic-support-and-tutoring/
https://www.mclennan.edu/academic-support-and-tutoring/
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Success Coaching is available to every MCC student, no matter where you're starting 
from. Whether you’re looking for direction, need quick advice, or just want someone to 
talk to, our coaches are here to listen, celebrate your strengths, and help you move 
forward with confidence. At Success Coaching Services, your voice is heard, your goals 
matter, and your future is our focus. 

To learn more or schedule an appointment, visit www.mclennan.edu/successcoaching, 
call 254-299-8226, or email success@mclennan.edu. 
 
College personnel also recognize that food, housing, and transportation are essential for 
student success. If you are having trouble securing these resources and other essential 
resources, we encourage you to contact the CREW - Campus Resources Education 
Web by calling 254-299-8561 or emailing crew@mclennan.edu. 
 
Success Coaching Services, the CREW, and Paulanne's Pantry are located on the 
second floor of the Student Services building in Success Coaching Services, suite 249. 
 
The Student Counseling Center offers confidential mental health counseling to currently 
enrolled students at no charge. Counselors are trained to help students with problems 
related to personal, social, and emotional concerns. Sessions focus on short-term goals 
in order to facilitate students college success and adjustment.  This service is available 
to students in person or through Zoom.  
 
Make an appointment to meet with a counselor by visiting the center in the Wellness & 
Fitness building, room 101, calling 254-299-8210, or emailing 
counseling@mclennan.edu.  
 
 
MCC Foundation Emergency Grant Fund:  
Unanticipated expenses, such as car repairs, medical bills, housing, or job loss can 
affect us all. Should an unexpected expense arise, the MCC Foundation has an 
emergency grant fund that may be able to assist you. Please go to  
https://www.mclennan.edu/foundation/scholarships-and-resources/emergencygrant.html 
to find out more about the emergency grant. The application can be found at 
https://www.mclennan.edu/foundation/scholarships-and-resources/emergencygrant.html    
  
MCC Academic Integrity Statement:  

https://www.mclennan.edu/successcoaching
mailto:success@mclennan.edu
mailto:crew@mclennan.edu
mailto:counseling@mclennan.edu
https://www.mclennan.edu/foundation/scholarships-and-resources/emergencygrant.html
https://www.mclennan.edu/foundation/docs/Emergency_Grant_Application.pdf
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Please view our Academic Integrity statement for more information about academic 
integrity, dishonesty, and cheating. The unauthorized use of artificial intelligence (AI) for 
classwork can be a violation of the College's General Conduct Policy. Whether AI is 
authorized in a course and the parameters in which AI can be used in a course will be 
outlined by each instructor.  
  
Minimum System Requirements to Utilize MCC’s D2L|Brightspace:  
For online and blended/hybrid courses, students must have access to a reliable 
computer and internet. For more information on the minimum system requirements 
needed to reliably access your courses in MCC’s D2L|Brightspace learning 
management system go to: https://www.mclennan.edu/center-for-teaching-and-
learning/Faculty-and-StaffCommons/requirements.html  
  
Minimum Technical Skills:   
Students should have basic computer skills, knowledge of word processing software, 
and a basic understanding of how to use search engines and common web browsers.  
  
Backup Plan for Technology:  
In the event MCC’s technology systems are down, you will be notified via your MCC 
student email address. Please note that all assignments and activities will be due on the 
date specified in the Instructor Plan, unless otherwise noted by the instructor.   
  
Email Policy:  
McLennan Community College would like to remind you of the policy  
(http://www.mclennan.edu/employees/policy-manual/docs/E-XXXI-B.pdf) regarding 
college email. All students, faculty, and staff are encouraged to use their McLennan 
email addresses when conducting college business.  
  
A student’s McLennan email address is the preferred email address that college 
employees should use for official college information or business. Students are 
expected to read and, if needed, respond in a timely manner to college emails. For more 
information about your student email account, go to www.mclennan.edu/studentemail.  
  
Instructional Uses of Email:  
Faculty members can determine classroom use of email or electronic communications.  
Faculty should expect and encourage students to check the college email on a regular 
basis. Faculty should inform students in the course syllabus if another communication 

https://www.mclennan.edu/Accommodations-Title-IX/academic-integrity/index.html
https://www.mclennan.edu/center-for-teaching-and-learning/Faculty-and-Staff-Commons/requirements.html
https://www.mclennan.edu/center-for-teaching-and-learning/Faculty-and-Staff-Commons/requirements.html
https://www.mclennan.edu/center-for-teaching-and-learning/Faculty-and-Staff-Commons/requirements.html
http://www.mclennan.edu/employees/policy-manual/docs/E-XXXI-B.pdf
https://www.mclennan.edu/student-email/
https://www.mclennan.edu/student-email/
https://www.mclennan.edu/student-email/
https://www.mclennan.edu/student-email/
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method is to be used and of any special or unusual expectations for electronic 
communications.  
  
If a faculty member prefers not to communicate by email with their students, it should be 
reflected in the course syllabus and information should be provided for the preferred 
form of communication.  
  
Email on Mobile Devices:  
The College recommends that you set up your mobile device to receive McLennan 
emails. If you need assistance with set-up, you may email Helpdesk@mclennan.edu for 
help.  

You can find help on the McLennan website about connecting your McLennan email 
account to your mobile device:  

• Email Setup for iPhones and iPads  
• Email Setup for Androids  

  
Forwarding Emails:   
You may forward emails that come to your McLennan address to alternate email 
addresses; however, the College will not be held responsible for emails forwarded to an 
alternate address that may be lost or placed in junk or spam filters.  
  
For more helpful information about technology at MCC, go to MCC's Tech Support or 
email  helpdesk@mclennan.edu.  
  
Disclaimer:  
The resources and policies listed above are merely for informational purposes and are 
subject to change without notice or obligation. The College reserves the right to change 
policies and other requirements in compliance with State and Federal laws. The 
provisions of this document do not constitute a contract.  

mailto:Helpdesk@mclennan.edu
https://support.microsoft.com/en-us/office/set-up-an-outlook-account-in-the-ios-mail-app-b2de2161-cc1d-49ef-9ef9-81acd1c8e234?ui=en-us&rs=en-us&ad=us
https://support.microsoft.com/en-us/office/set-up-an-outlook-account-in-the-ios-mail-app-b2de2161-cc1d-49ef-9ef9-81acd1c8e234?ui=en-us&rs=en-us&ad=us
https://support.microsoft.com/en-us/office/set-up-an-outlook-account-in-the-ios-mail-app-b2de2161-cc1d-49ef-9ef9-81acd1c8e234?ui=en-us&rs=en-us&ad=us
https://support.microsoft.com/en-us/office/set-up-an-outlook-account-in-the-ios-mail-app-b2de2161-cc1d-49ef-9ef9-81acd1c8e234?ui=en-us&rs=en-us&ad=us
https://support.microsoft.com/en-us/office/set-up-email-in-the-outlook-for-android-app-886db551-8dfa-4fd5-b835-f8e532091872
https://support.microsoft.com/en-us/office/set-up-email-in-the-outlook-for-android-app-886db551-8dfa-4fd5-b835-f8e532091872
https://www.mclennan.edu/tech-support/MCC%20Technology%20Resources
https://www.mclennan.edu/tech-support/services.html
https://www.mclennan.edu/tech-support/services.html
https://www.mclennan.edu/tech-support/MCC%20Technology%20Resources
https://www.mclennan.edu/tech-support/MCC%20Technology%20Resources
https://www.mclennan.edu/tech-support/MCC%20Technology%20Resources
mailto:Helpdesk@mclennan.edu
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